
1.
WORKFORCE POLICIES & PROCEDURES
Do you have employees?

 FORMCHECKBOX 
 Yes – Answer the questions below
 FORMCHECKBOX 
 No – Skip to #2 Community Relations
Describe your hiring practices. Do you hire directly, use a Farm Labor Contractor or use a Vineyard Management Company?

hire directly
Are your human resource practices current according to state and federal labor requirements?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
If no, please explain why: 

     
Does your operation use a written protocol that addresses staffing and recruiting, training and development, employee management, compensation and benefits, and record keeping?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
If no, please explain why: 

     
Do you provide your employees with an employee handbook that clearly states personnel policies and practices? 

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
     
Is there an orientation process for new employees, either formal or informal?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
     
Do you perform employee performance evaluations, either formally or informally?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 Not Applicable

     
If you use a labor contractor, do you check to make sure that state license requirements are met?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 Not Applicable

     
Is employee safety training in compliance with federal, state, and local law?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
     
Do appropriate employees/managers stay engaged with the vintner community through attendance at educational events or subscriptions to relevant publications?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
     
Do you have a Diversity Policy for your business? 

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
     
2.
COMMUNITY RELATIONS 

Element 3 documents pest control practices and neighbors
Do you have residences neighboring your operation?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
     
Do neighbors who may be affected by your operation have access to contact information for relevant staff?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
     
Do you engage in dialogue with your neighbors about your operations that might affect them (e.g. major changes to management practices, etc.)?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
     
Do you engage in any type of community involvement (e.g. donate staff time, wine, financial resources, etc.)? If so, please describe.
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
Tree trimming and dead tree removal from neighboring properties.
Please describe any other community relations information about your business.

     
SUMMARY: WORKFORCE AND COMMUNITY
	ALREADY BEING APPLIED
	NEEDS

TO BE APPLIED
	BMP

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Have a written protocol that addresses staffing and recruiting, training and development, employee management, compensation and benefits, and record keeping. 
      

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Provide employees with an employee handbook that clearly states personnel policies and practices. 
     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Have an orientation process for new employees. 
     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Perform employee performance evaluations. 
     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	If use a labor contractor, do they meet state license requirements 
     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Employee safety training is in compliance with federal, state, and local laws 
     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Have a Diversity Policy 
     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Engage in dialogue with your neighbors about any of your operations that might affect them 
     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Neighbors who may be affected by your operation have access to contact information for relevant staff 
     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Engage in other types of community involvement 
     


IMPLEMENTATION TIMELINE: WORKFORCE AND COMMUNITY ELEMENT 
For each BMP to be applied, outline a timeline for implementation over the next 10 years.

	ACTION/BMP 
	TIME FRAME 

	     
	     

	     
	     

	     
	     

	     
	     


ELEMENT 8 – WORKFORCE AND COMMUNITY
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